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INTPABUJIHUK
3A OPTAHU3BAIIUATA HA JOKYMEHTOOBOPOTA B
Ocnogao Yunnuine ,,CBetu KiiumeHT OXpracku®

I'naBa nbpBa
OO0y noJioxkenust

Y. 1. (1) C HacToALWMA NPaBUIHUK CE PErjiaMeHTUPa OPraHK3alMATa Ha 1OKYyMEeHT0000poTa B OCHOBHO
Yuunue ,,Ceetn Knument Oxpnacku* , Gbp30TO M KAUECTBEHO W3BBLPLLUBAHE HA AENOBOJAHHTE ONEPALUH 1
CPOKOBUSl KOHTPOJI, KAKTO M W3UCKBAHHATA KbM NeNarorMyYeckuTe CNElHAIMCTH U HeMeaarorMyeckus
nepcoHan BbB BPb3Ka C JEA0BOAHATA W apxXHBHA HEHHOCT.

(2) IpaBUNRKKBT He ce npunara 3a GUHAHCOBO-CHETOROAHM JOKYMEHTH, KAKTO M 3a MOAAAEHH CUCHAM 33
KOPYNUMS 1 KOHQIUKT HA HHTEPECH.

Yn. 2. I[enoaonHaTa " apxuBHaTa JeHHocT ce H3BbPLIBA OT ACTOBOAMTENA M 3aBEXKJAUlMs apXWBa Ha
HHCTUTY LU TA.

Ya. 3. (1) Opranusnpanero, o6paGOTBAHETO, €KCMEPTH3aTa, CbXPAHABAHETO W H3MON3BAHETO Ha
AOKYMEHTHTE Ha XapTHEeH HOCHTEJI CE W3BbPLLBA NpH CTia3BaHe Ha 3akoHa 3a Hauuonanuus apxusen Gpous u
Hapen6ara 3a pena 3a opranusupadero, o6paboTBaHETO, EKCNEPTH3ATa, ChXPAHABAHETO M H3MON3BAHETO HA
AOKYMEHTHTE B Y4PCKACHCKMTE APXMBH HA IbPXKaBHWTE M OOILMHCKMTE MHCTHTYUMH, Hapenba Ne
8/11.08.2016 r. 3a uHdopMausTa ¥ JOKYMEHTHTE 33 CUCTEMATa Ha NPEAYUHIULIHOTO U YYUIHLLHOTO
00pazoBaHue, HACTOSILUA NPABUAHHMK U 3aMOBEAM, OTHOCHO A€J0BOAHATA U apxXvBHaTa JeAHOCT, U3a[eHH
OT ANpEKTOpa.

(2) I[OKyMeHTl/ITe, H3JaBaHy HIWA BOACHW B WHCTHUTYLUSNTA, CE€ Cb3AABaT H CbXpaHsABaT HA XapTUEH u/vnu
CJICKTPOHEH HOCUTEN.



(3) Benukn Bxoasuiy, W3XOASIUM M BbTPELlHO-CIYKeORK NOKYMEHTH 3aQb/DKHUTENHO CE€ PETHCTPHpAT B
vH$OPMALIMOHHA CACTEMA 33 IOKY MEHTO00OPOTA M yIpaB.IeHHe Ha 10KyMeHTHHs noTok (UC).

(4) B UC ce cb3pasa u nosabpia HHOOpMaLns OTHOCHO!

1. HoMepa M MHACKCA HA BXOAALLATA, BbTPELHO-CITyie0Ha U U3XOAALLA KOPECTOHACHLHS;
2. KOpecnoHAEHT, KOPECMOHJIEHTCKN WHAEKC U 1aTa;

3. onucaHue Ha JIOKYMEHTa;

4. appecar;

5. pesonupani;

6. ONpeASAeHOTO 33 U3MbJIHWTEN NHLE;

7. CDOK Ha U3ITbJIHEHUE, aKO hMa TAKbB.

Y. 4. (1) lpaBo Ha OCTBIT 40 BCUMYKHM JOKYMEHTH UMa JHPEKTOPLT HA MHCTUTYLLMATA.
(2) 3aMecTHUK-AMFPEKTOPUTE MMAT JOCTbIT J0:

. anpecupaHu 0 TIX JOKYMEHTH;

2. pe30onupaHn 0 TSX NOKYMEHTH;

3. Ccb3laleHH OT TSX AOKYMEHTH,
(3) lleparornueckuTe cneuuanucTy W HeNejarornyeckus NepcoHan Ha WHCTHTYUHSATA UMaT AOCTBN 10
JIOKYMEHTH, KOTaTO UM € BB3NOXKCHA 3a/1a4a BbB BPb3Ka C TO3M AOKYMEHT WIH aKo 3aMeCTBaT Julle, KOETO
¥Ma BB3JIOKEHA 3a/1a4a BbB BPB3KA C TO3H AOKYMCHT.
Y. 5. JnbikHOCTHOTO JIHLE, Ha KOSTO ca Bb310KEHHU NeT0BOAHN DYHKUMN T U3NBIHABA B COTBETCTBUE C
HOPMAaTHBHHUTE pa3nopendu, HACTOALIKA PABUIIHKK, KAKTO ¥ YTBbPAEHATa AbXKHOCTHA XaPAKTEPUCTUKA.

I'naBa BTOpa
Opranunzanus Ha padoTaTa H 1€J10BOAHO 06paboTBAHE HA BXOASLIATA, BbTPEIIHO-CJyKe0Ha i
H3XOAAIIA J0KYMEHTALHA, BXOAAWIMK NOKYMEHTH

Y. 6. (1) Beuukn Bxoasulyt JOKYyMEHTH, BKIIOUMTENHO (AKCOBE, KYPHEPCKH NPATKM, AOKYMEHTH MO
CJICKTPOHHA MOWA, M AOKYMEHTH Ha 4yX1 €3HK C€ PErMCTpupaT B ACAOBOACTBOTO HAa HWHCTUTYHUATA,
HaMUpallo ce B crpajara ka HHeTuTyuuara 8 ¢. [ler moruam, yi. ,,Bacun Jlescku® Ne 2
(2) Peructpupa ce kopecnonaenuusTa, ChAbpKAA MOHE 0603HAYEHHE 33 ABTOPA HA U3SBIEHHUETO,
MOCTbINUNA Ha:

1. opuuranHus eNeKTPOHEH aApec HA HHCTUTYLHATA;

2. €NEeKTPOHHWTE afpecy Ha AMPEKTOPA ¥ pabOTHULMTE/CTYKHTEINTE, KOTATO TOBA € NPe/ABUAEHO

B HOPMATHBEH WK APYT BETPELIEH aKT.

(3) Ipu oTcbeTBHE HA NOCOYEH MOLUEHCKM aApeC 3a KOPECHMOHAEHWHS, OpHLMAEH OTTOBOP Ha XapTHEH
HocHTesl He ce n3npawa. OTroBop MOXKe Aa Ce M3NPATH N0 eNeKTPOHEH MbT, ako TOBA € MPEABHAEHO B
HODMATHBEH MJIN APYT BbTPEILEH AKT.
(4) lNnuxosere, ¢ KOUTO ca NOTYUYEHH TOKYMEHTUTE, 3aABKHTENHO CE MPHIATAT KbM THX.
(5) He ce perucTpupaT aHOHMMHY NUCMa, a NNKKOBE C HAANKC ,,TMYHO™ HE CE NpHIAraT.
(6) [MocTbnuauTe 3adBn€HIS 32 JOCTHI 110 3aKOHA 33 JOCTHN 10 0OILECTBEHA MHDOPMALIMS Ce 3aBEKIAT M0
0bwns pes. PeasT 3a TAXHOTO NPHIBHIKBAHE M OTMOBOP CE YPEXK/AT C BETPELIHOBEIOMCTBEH aKT.
(7) Nocrbnunata B WHCTUTY UMATA JOKYMEHTALMS, CbABPKALLA HHPOPMALMA 32 OBYUEHHs, TIPOrPaMH UK
MPOCKTH Ha IPOrpamu 3a 05YUCHHUS Ha NIeJarOrMUECKHTE CIIELMATHCTH MM HA HENEAarorHueckus MepcoHal.
HE3aBHCUMO OT M3TOYHHKA i, Ce 3aBexnat no o0luus pea. PeanT 3a HeHHOTO NPUABMKBAHE, ChINIACYBAHETO
W peal3upaHeTo Ha 00y4YeHUATA U TAXHOTO OGOPMSIHE CE YPERAAT C BbTPELIHOBEAOMCTBEH aKT.
(8) Curnanu 3a kopynums n KOHQIUKT Ha HHTEPECH HE Ce PErUCTPHPAT OT ACNOBOUTENS, a ce MOAABAT, cAe/l

YKa3aHns Ha CbOTBETHUS CNYKUTEN B CNelMaAIHO Ch34aJA€HaTa NNoLeHcKa KYTHsl, Hamupala ce¢ B crpanarta
Ha 06pa3083TCﬂHaTa MHCTHTYLUUS.



(9) BM)l’bT Ha cUrHana ce KJ'laCl/Id)l/lLala OT HCI'OBHA NOJATCH KATO TAKbB 3a KOpYINUUA WK KOHd).ﬂHKT Ha
HHTEPECH, 32 KOCTO ACTOBOAUTENAT U3PDUYHC H3KUCEKBA ONPCACTAHETO MY OT JIMLIETO, NOAaBaLlo CUryHana.

Y. 7. lenoBoauTensT U3BLPLIBA MbpBOHAYaAJIHA AeIOBOAHA 00paboTka BKJIIOUBALLA;
1. npuemane M pa3neyaTBaHe Ha NIMKOBETE C 1OKYMEHTH TPY MOJYYaBaHETO HM;
2. npoBepka 3a HajiM4KEe HAa OMUCAHUTE MPHIOKEHWS — NpK JIMICA HA TAKMBA, 1a CE OTOeNn3Ba
330BIDKHUTENHO B ,,KOMEHTAp®;
1. cb3paBaHe Ha perucTpainroHHa kapra B MC upes BbBexk/Iane Ha clenHara iHpopMaLms:
a) KOPECMOHAEHT, KOPECNOHAEHTCKI MHAGKC 1 JaTa;
6) onucaHue Ha NOKYMEHTA;
B) ajapecar;
) BUJ U THN HA JOKYMEHTA;
21) pETUCTPALLIOHEH HHAEKC W JaTe, 1ajfieH OT cUcTeMara.

Ya. 8. (1) Ilpu perncrpaurs Ha QOKYMEHTH, [0 KOMTO MMa Bedue oOpasyBaHa Mpenucka, ce 3anucia
PErHCTPALIHOHHUAT HHAEKC HA NbPBOHAYANHATA MNPENKCKa W AaTaTa Ha perucTpupaHe Ha HOBOOOpa3syBaHus
LOKYMEHT.

(2) Tlpenucka ce obpa3zyea OT [Ba MJM MOBEYE JOKyMEHTa, 3acsirallly eHa W Cblua TeMa (MpeameT Ha
HHULMATHBHNS L1OKYMEHT).

Yn. 9. HOFpEIUHO AOCTABCHUTC B MHCTUTY LMATA JOKYMEHTH, C& BPBLIAT HA TOAATECIIS.

Y. 10. (1) Cnen perucrpaunsra, 10Ky MEHTUTE Ce MPEABAT HA AMPEKTOPA HAa MHCTUTYLIMATA 33 PE3OIOLHS.
(2) Heperucrpupanu unu HenpaBusiHO agpecupaHu JOKYMEHTH Ce BPbLIAT B JeNOBOJACTBOTO, 3a Aa 6baT
PEruCTPUpali W/WIIM HACOYSHH KBM CHOTBETHMS MONyuaTe:l.

Ya. 11. Kopecnonaenuusara, pe3oaupana OT AUPEKTOPA HA MHCTUTYLMSATA Ce IPe1aBa Ha W3IbAHUTENUTE B
AEHS Ha PE30JIMPAHETO MK Hall-KLCHO 10 12 yaca Ha crefBallist pabOTeH JIeH.

BuTpewiHo-cy:keGHN M H3XOASLIH TOKYMEHTH

Y. 12. Benuku BbTPEIIHY H M3XOLSLIY JOKYMEHTH CE PETHCTPHPAT OT ACNOBOAUTENS B AHEBHUK 34 BXO1ALLUA
KOPECNOHACHUMS HJIM AHEBHUK 34 U3XOJsIlIA KOPECNOHAeHIMS U B MC, KaTo ce BbBeEXaa HeoOXoanmara
nHbopMmaums.

Ya. 13. Jlokianny 3anucku, cnyxeGHn Genexkn, 10KNaaM OT KOMUCHH, OTHETH, 3asBIEHMS, NPOTOKOJIY H
ApYTH BBTPELIHO-CIYkKeOHM NOKyMEHTH ce 3aBexJaT B AEJOBOACTBOTO B /ABa ek3zemnnsapa. BropusT
EK3eMINSAP € C NOANKC OT H3rOTBHJ U CbI1acyBal 1o obpasell.

Yn, 14. BTOpMﬂT €K3EMIIIID HA BbLTPELIHHUTE U W3XOASALMUTE MHCMa C€ OCTaBsg 3a CbXpaHCHHEC B
ACI0BOACTBOTO, KATO KbM HErO C€ MpHJIAraT v noANNUCaHu HNPHUIOKCHIIA, aKO MMa TaKKnBaA. Kbm U3XOALMTE
MACMa Ce mpunara v OpuruHali oT ueaus HHUUMaTUBEH Marepual.

Y. 15, (1) Benux n3xonstuin JOKYMEHTH Ce ChCTABST 3aAbIKHTENHO BbpXY OnaHKa Ha UHCTUTYLUATA (110
oOpasewn).

(2) Benuky BbTPEWIHA 1 U3XOAALM JOKYMEHTH CE€ M3IOTBAT ChIIACHO YTBBPACHHUTE o0pa3uM ¢ nocoyBaHe
Ha HMEHA ¥ JUTBXIKHOCTH (Be3 ChKpalleH ) HA U3TOTBUIUTE M ChIilacyBajH CIYXKHTENN N JaTa.

Y. 16. (1) U3xonsiuata JokyMeHTalUs ce 1I0ANKHCBA OT AHMPEKTOpa Ha UHCTUTYLIUSTA.

(2) M3xonsiua KOPECMOHAEH NS, AAPECHPAHA 0 ChAWIHILA M CBBLP3AHA CLC chOMpaHe Ha 10KA3aTeNcTBa
Mo CbAEOHO MPOM3BOACTBO MO 3aBEJSHH JENa Ce MOANUCBA OT AMPEKTOpa Ha WHCTUTYLMATA WU OT
NpoUcCyalHnUs NPEACTABUTE.l HA MHCTHTYUHATA, B CIIy4ail e e MMa TaKbB.



(3) CvobuiennsTa A0 CpeacTBaTa 32 MACOBO OCBEIOMSBAHE 33 b/DKUTE/IHO C€ MOANMCBAT OT JAHPECKTOPA HA
MHCTHTYUHATA. C'b06lJ.l€Hl/]$[Ta B CJEKTPOHCA B CE€ NOANHUCBAT C YHUBEpPCANCH CNEKTPOHCH MNOANMC. B
KaHucjaapuaTa Ha AHPEKTOpa HA MHCTUTY LIMSITA CE CbXpaHsaBa l/lH(bOpMal.lHSl 34 BCUYKH U3NpaTCHH ChODUICHMUS
A0 CpeACTBATA 3a MaCOBO OCBCIOMSIBAHE,

Ya. 17. (1) M3xoaaunTe NOKYMCHTH ce NpPeacTaBaT 3a NOANMC B ABA eK3eMIiApa (OKOMIUIEKTOBAHH C
MPUIAOKEHUSITA KbM TAX W OpPUI'MHANa Ha MHHUWATHBHMA MatTepuan), ako He € MPEeABHAEHO APYro B
HACTOALLMS MPABHUITHUK MIIK HOPMATHBEH aKT.

(2) B ciyuaid, ye anpecaTuTe ca oseye oT eAKMH, U3XOAIIMTE AOKYMEHTH CE CHCTABAT B TOJKOBA EK3EMNIADA.
KOJIKOTO €& NOJyYaTe/IuTe U e1UH SK3eMILISP 33 AEJIOBOJCTBOTO.

(3) ExsemniapbT, npeaHa3HauyeH 3a CbXpaHCHUE B JENOBOACTBOTO HAa MHCTHTYLMATA, CE MOANMCBA OT
W3IbJIHUTENNTE — 3a ,,U3TOTBUA® W ,,CbracyBan™, Mpu cna3Bahe Hepapxusra HAa ANBXKHOCTUTE, CbINACHO
pesotouusaTa Ha ApeKTopa.

(4) Tpu noanuceane TpsabBa 12 ce U3NUCBAT ¥ UMEHATA H ATBAKHOCTHTE Ha CHOTBETHHTE NULLA OT 1epconana
0e3 cbrpalleHHs, U JaTa, Ha KOATG Ce MOCTass ChbOTBETHHUS TOAINC.

Ya. 18. Usxoasun o1 AMpeKTOopa NOKYMEHTH, NPH 3aMECTBaHe Ce MOANUCBAT OT 3aMECTBALIOTO JMLE, HA
KOCTO ca JiejlerupaHyu CbhC 3aMoBe] CbOTBETHUTE Mpasomoluus. [Ipy perucTpupare Ha IOKyMEHTHTE OT
A€10BOACTBOTO B AOJHHUS JIAB BI'BJl CE NOJAra neyar ,,3a AMpeKTop™ U ce U3MNUCBa MMETO Ha 3aMecTBaUIOTe
nuile 1 HOMepa 1a 3a1I0BETA 3a 3aMECTBaHE A

Un. 19. M3xonsiara xopectionaeHlils, H3Npallana no $ake MAK eNeKTPOHHA MOl Ce PerucTpHpa B
A€.10BOJCTBOTO, Cle/l KOETO CE W3Ipallia N0 ChOTBETHUS Pe/l OT CYKNTENSA UIrOTBHI JOKYMEHTA.

Y. 20. BbrpewnocnyxebHnuTe LOKYMEHTH, Ch3AaJEHH B HHCTHTYUMSTA, 3a0bIKHTENHO CE MOANMCBAT OT
CbOTBETHOTO ANLKHOCTHO JIHLE, M3TOTBUIO A0KYMEHTA, KOTaTO €a Ch3NaAeHH B/BbB:
1. OTroBOp Ha AOKYMEHTH, aApecupaHn A0 HEro;
2. M3NbJHEHHE HA PE30JIIOLUNS N0 AMPEKTOPA HA MHCTHTYLMATA;
3. BPb3KA C AOKYMEHTH B KOHTO, HE3aBUCHMO OT a|PECHPAHETO MM, CE MCKA CTAHOBHLIE, MHEHHE.
HHGOPMALUS UAN Ap.. KOUTO J1a AHTAKHPAT JIBKHOCTHOTO fHLE.

Yan. 21. 3aabmkuTenHo B AEN0BOICTBOTO 0CTaBa €K3EMILISP ¢ OPUrMAaieH NOANUC OT BCUYKHM NOAMUCAHH
BLTPCIUHA U U3XOAAIM NOKYMEHTH, BEAHO C NMPUIOKEHUATA KbM TAX M OPUrMHANA HA WHHLMATHUBHHS
JOKYMEHT.

Y. 22. HOKyMeHTH, MPEAHA3HA4YeHH 3a NOANKAC OT AUPEKTOPA HA MHCTHTYLIHATA, CE MPEACTABAT 34 MOUIHC
B kabuHeTa Ha ANPEKTOPA, BENHO € NPUJTOKEHHS KbM TIX HHUUHAATHBEH Marepunal.

Y. 23. JlupexTopbT Ha ONpenens Cbe 3anoBe] 3a BCEKH BUJ AOKYMEHT:

1. ATbKHOCTHOTO JTHLE, KOETO H3rOTBS/BOAH LOKYMEHTA;

2. MACTOTO Ha ChbXPaHEHNE HEa JOKYMEHTa N0.TIPUKIIOYBAHETO MY,

3. peabT 3a npepaBaHe, CbXPAHABAHE M W3MOJI3BAHE B apXMBa Ha MHCTUTYLWMATA CHEA MPUKIOUBAHE HA
JAOKYMEHTA.

Y. 24. JlokymenTuTe, KOUTO ce NombaBatT N0 06pasel B eNeKTPOHEH BUJ, CE pa3neyarsar ¢ HOMEpHpaHH
CTpaHuuM. JlOCTOBEPHOCTTA HA OTpa3eHaTa B JOKYMEHTAa MH(OPMAiWS Ce MOTBbPXKAABA HA MOCAEIHATA
CTpaHula ¢ NOANUCHTE Ha OTIPENNIEHOTO ANBKHOCTHO JIMLE Ja MM BOAM W AMPEKTOPA W CE 110Jara neyatbT
Ha MHCTUTY LLMSATA.

Y. 25. Tlpy KOHCTaTUpaHe Ha HAapylleHUe HA 3UCKBAHUATA HA TO3M NMPABHIHUK, JOKYMEHTHUTE Ce BPBILAT
HA TEXHHTE CLCTABUTEINM 32 OTCTPAHABAHE HA JONyCHATATA [PELLKA.



Y. 26. (1) OcHoBHo Yuumuuie ,,Cgetu Kirmedt OXpuiackid™ npurexxaBa OOMKHOBEH COOCTBEH nevar u
neyar ¢ 306paxkeHHeTO Ha AbPXkKaBHMS repl, C U3K/IIOYEHHE Ha HAYATHUTE, YACTHUTE ¥ 1y XOBHUTE Y UHIHLLA.
(2) Ieuarure/neyatsr B OcHoBHO Yunanuwe ,,Coetr Kinment Oxpuackn® ce n3paboTBaT U yTBbpKaaBaT
ChC 3aMNOBEA HA JMPEKTOpa HA MHCTHTYuusiTa. 3a [Ie4aTUTe Ha MHCTUTYLMSTA OTroBapsi
pabOTHHLUWTE/CNYAKHUTEINTE, HA KOUTO ChC 3ar0Be/] € Bb3I0KEHO ChXPaHEHHETO UM M MPABO 1a TY MoNarar.
[py npekparsBane Ha TPyAOBOTO MPAaBOOTHOWEHHUE, JHLATA HA KOWTO € Bb3JIOKEHO ChbXPAHEHHETO UM H
NpaBoTO Aa F¥ nosarar, ciledBa 1a M Opelajar ¢ NPUEeMO-TIpefaBaTeleH MPOTOKO Ha AMPEKTOpd Ha
MHCTUTY LIUSATA.

Y. 27. (1) Ievar ¢ n3006paKeHHETO Ha AbPKABHKS repd ce nonara BbpXy CNeIHHTE LOKYMEHTH:

1. cBUAETENCTBO 332 OCHOBHO 00pa30BaHue;

2. IMII0MAa 3a CpeaHo 00pa3oBaHue;

3. cBUAETENCTBO 3a Npodec MOHaNHA KBATH(bHKALMS;

4. yDOCTOBEPEHHE 3a 3aBbPUICH BTOPH FUMHA3MANIEH ETAN HA CPEAHO 0OPA30BAHHKE;

5. YROCTOBEpeHHUe 3a BANIMPAHE HA KOMIIETCHTHOCTH 32 OCHOBHA CTENEH Ha 06pa3oBaHHe;

6. CBHAETEJCTBO 3a BajiAMPaHE HA NpodecHOHaIHA KBAAHpHUKALKS;

7. yAOCTOBEPEHHE 3a BaNMAMPAHE HA KOMIIETEHTHOCTH 10 y4ebeH MpeaMeT, HEBKIIIOYEH B JMIIOMATa 3a
cpenHo obpazoBaHue.

(2) Tleuar ¢ u3obpaxenue Ha IbpKaBHUs repd ce MoJjara M BbpXy NPUIOKEHHATA W AyOnMKaTHTE Ha
NOKYMEHTHTE o an. 1.

(3) Teuar ¢ usobpaxeHue Ha ObpxKaBHUs repd ce nosara BLPXY NOKYMEHT 10 al. | wiu 2 clied Karto e
MOAMUCAH OT TUPEKTOPA Ha HHCTUTY LIMATA.

(4) Ieuar ¢ uzobpaxienue Ha AbpXKaBHUA repd ce ChXpaHsBa B KabnHeTa Ha JHUPEKTOPA HA UHCTUTYLUHATA.

Yn, 28. OOukHoBeHHST coGcTBeH neuyar ce nojara B JEJIO0BOACTBOTO BbpXY OpUrMHaleH MOAMHC Ha
AOKYMEHTH, Cbriacy BaHH no pefa Ha wi. 17, an. 3 ot nactosmns npasuiHuk. OOUKHOBEHHUST COBCTBEH mevar
Cc nojnara Ha OPUrMHANHKW JOKYMEHTH, NOANHMCAHH OT AUPEKTOPa HA MHCTUTYLMATA WM OT [HCMEHO
YITbIHOMOLUEHH OT AMPEKTOPA HA UHCTHTY UMATA JIMLA.

1. 29. [levatute ce BOAAT Ha OTUET B PErucTbp Ha neyaTuTe, KOUTO Ce ChXPaHABA 1 BOAM OT AEIOBOAMTENS.
He ce paspeiuasa n3HacsHeTo UM H3BbH CIpajaTa Ha MHCTUTYLUATA, CHIACHO 3aM0BEATA 33 ChXPAHEHHE H
nosarae.
I'naBa Tpeta
ITpaBua 3a paGioTa ¢ e;1eKTPOHHH JOKYMEHTH, IOANMUCAHH ¢ e1eKTPOHEH MOANHC

Ya. 30. Hacrosumar pasgen ypexia NpHEMAHETO, W3JABAHETO, peaa M dopmara 3a Ccb31aBaHETO,
00paboTKaTa, CbXpPaHEHHETO W M3MPALLAHETO HA €NEKTPOHHH J0KYMeHTH B OCHOBHO YuMIHIlE ,»CBeTH
Kiument Oxpuacku® , noanucanu ¢ enekrponen noanuc (EIT).

Yn. 31. (1) EnexTpoHeH OKyMEHT € BCAKO ChAbpXKAHNE, ChXPAHSBAHO B €NEKTPOHHA hopma No-CrneLuuanto
TCKCTOBH WM 3BYKOB, BH3YaJl€H WM ayJHO-BU3yaleH 3amuc, KOETO [JaBa Bb3MOXHOCT Ja Objae
Bb3MTPOU3BENK,1aHO.

(2) Enextponen noanuc (EIT) o3nauaBa nanuu B enekrporHa dopma, KOnTO ce 100aBAT KbM APYTH NAHHM B
€/ICKTPOHHA (OpMA WM Ca JOTMYECKH CBBP3aHM C TAX, U KOUTO TUTYASpST HA €JIEKTPOHHHS MOoAnNunC
M310N3Ba, 33 Ja C€ NOANMCRA.

(3) ,.YcLBBpUICHCTBAH €NEKTPOHEH NOANUC” 03HAYABA CNEKTPOHEH MOAMUC, KOHTO OTroBaps Ha CAeqHUTE
M3HCKBaHUS:

1. CBbp3aH € NO yHUKajeH Hauuy C TUTYAPS HA MOANKCA;

2. Moxe aa naeHTMUUNPA TUTYISPS Ha NOATIMCA;



3. Cb3Aa/ICH € Ype3 JIaHHHW 3a Cb3JaBaHe Ha CACHKTPOHCH LiGANMTE, KOUTO TUTYJSAPAT Ha CACKTPOHHUA NOATTHC
MOJKE 112 U3N0J13Ba C BUCOKA CTENEH HA ROBEPHE 11 GANHCTREHO 110]] CBOW KOHTPOJI; U

4. cBbP3aH € C JAaHHMTE, KOMTO Ca MOAMUCAHN C HEro, NO HAYMH, NO3BOJABAL Aa Obae OTKpUTA BCAKA
nocsieABaLla MpoOMSHa B TAX.

(4) Kanudruupan enekTpoHeH NOAMKC 03HAYABA yCHBLPIIEKCTBAH ENEKTPOHEH MOAMKC, KOWTO OTroBaps
Ha M3MCKBaHMATA Ha 4n.13, an. 3 or 3akoHa 3a eNEeKTPOHHUS LOKYMEHT H eNIEKTPOHHHUTE YA0CTOBEPUTE HH
YCAyru U € Cb3Ja/IeH OT YCTPOHCTBO 3a Ch3AaBaHe Ha KBATMDULMPaH eNeKTPOHEH MOAMUC U Ce OCHOBABA HA
KBanM(UUMPAHO YOCTOBEPEHNE 3a eEKTPOHHHU MOAMHCH.

(5) llpaBHara cuna Ha e1eKTPOHHHUS NOAMHC H HA YCbBLPLIEHCTBAHHS ENEKTPOHEH MOAMHUC € paBHOCTOIiHa Ha
Ta3K HAa CAMOPBUHUS [OLIHUC, KOTATO TOBA € YTOBOPEHO MEXIY CTPaHUTE.

Y. 32. B nnbopMaLMOHHATA CUCTEMA Ce PErMCTPHPAT:

1. BXoaswinm M W3XOASILM €ACKTPOHHH MOKYMEHTH, MOAMNMCAHH C etekrtpoHed noanuc (EIN)
CbrIacHo unl. 13 OT 3aKoHa 32 €NEKTPOHHMS JOKYMEHT U €AEKTPOHHMTE YNOCTOBEPHTEAHI!
yCIyru.

2. BXopswu €NeKTPOHHU [OKYMEHTH, KOWTO He OTFOBAPAT Ha MOCOYEHHTE B HACTOALLNS
MPABUIIHAK YCN0BHA, HO Ca APK3HATH 33 TAKMBA (10 CHJATA HA BASI3LI B CHJIA MEIYHAPOIEH
aKT, no Ko#To Penybanka Buarapus e cTpana i ca MOAMMCAHM C CNEKTPOHEH NOAMMC,
YAOCTOBEPEHHETO Ha KOIHTO € MPU3HATO 33 PABHOCTOWHO HA Y/I0CTOBEPEHHE, M3IALCHO OT
ObArapeku AOCTABYMK HA ENEKTPOHHH YAOCTOBEPHTEIHH YCIYTH.

Ui 33. JlokyMeHTOOBOPOTHT Ha €NeKTpOHHUTE AoKyMeHTH, noanucanu ¢ Ell, ce uspbpuiea no peaa u
YCIOBHATA 3 TOKYMEHTHTE Ha XaPTUEH HOCHTEI, OCBEH aKO B HACTOALIMS Pa3Ae He € YPeaeHO APyro.

Y. 34. [leiiHocTiTe M0 TEXHHYECKOTO M MPOrpamMHO OCHTYDsIBaHE M MOAMPLIKKA HA €JIEKTPOHEH aPXMB Ha
[IPUCTUTE U U3LANCHUTE CNCKTPOHHM AOKyMeHTH, noanucany ¢ EI ce ocbitecTssiBar or datMe OukpeTosa.
yuuTes.,

Y. 35. (1) [puemateto Ha eneKTPOHHN JOKYMEHTH, Moanucany ¢ EIT ce OCBLUIECTBABA NOCPEACTBOM:
1. oduumnannus esexrpoHeH apec Ha HHCTUTYLHATA: klimentohridski1978(@abv.bg, ny6aukysan
Ha o(uLIaNTHaTa HHTEPHET CTPaHULIA HA WHCTHTY LUATA Ha azapec oupetmogilieu ;
2. usnyecku HocuTed.
(2) Jluua ot nepconana, monyuuu CICKTPOHHH QOKYMEHTH, moanucann ¢ Ell, u3BbH ClyyanTe nocoueHu B
an. 1, ca qbkam He3abaBHO 1 MU mpeHacoyar 3a perucTpauns B A€7I0BOLCTROTO.

Yn. 36. (1) Bxoasmmre. u3xossiupte W BLTPELUHATE E€ACKTPOHHW JOOKYMEHTH, moanucaHu ¢ EJIN.
3ab/DKUTENHO TPAOBA Ja OTrOBapsAT Ha W3UCKBAHMA 3a RONYCTUMOCT Ha (opmaTta, pernameHTHpaHu ot
Hapeaba 3a obwnte wn3nckBahus koM MHDOPMALMOHHHTE CHUCTEMM, DPETHCTPUTE W €NEKTPOHHHTE
aAMUHHCTPATMBHN YCIyTH B CbOTBETCTBHE ChC 3aKOHA 32 €1EKTPOHHOTO ypaBieHue.
(2) Bxonsiunte n n3xoasumTe €1eKTPOHHN NOKYMCHTH Clle/1Ba Aa OTrOBAPAT Ha U3UCKBAaHUSTA 10 ui. 32.
(3) Tlpu npuemane Ha AOKYMEHTM Ha BbHIIEH HOCHTE 3ab/DKMTENHO €€ M3BbPIUBA HHAMBUIYa/HA
aHTHBUPYCHA ITPOBEPKA MPEAM AEIO0BO,1HATa 06paboTKa.
(4) Cnen npenacsiHe Ha CLALPAAHHETO HA NOAABAHHTE CJIEKTPOHHHU JOKYMEHTH B aAMWUHUCTPAaTUBHATA
HH(POPMAUKOHHA CUCTEMA HA MHCTUTYLMATA, RbHILHUAT HOCHTEN Ce BPbLIA HA NPUHOCHTEIS.
(5) Bxoasiiunre 8 OcHoBHO Vuuinue »Csetn Knument Oxpuackn® CAEKTPOHHN NOKYMEHTH, NOANUCAHH C
EIl, sagbmkutenno tpsidsa 1a chabpxkar, ocsed CTaHNAPTHUTE PEKBU3UTH 3a XAPTUCHUTE JOKYMEHTHU, W
cyieanara undopmaums:
1. XKenanue za CJICKTPOHHA KOPECNOHAEHUHUSA, CbhC CAEAHUS TEKCT: »Cbrnacen cbMm/He CbMm
CBINIACEH Na NONy4aBaM eNeKTPOHHM NOKYMeHTH oT OcHOBHO Yuumuine »CBetn Knument
Oxpuackn® .



2. B cayyaute, xorato nomateas:t e
a) 3asiBUJT CHIIACHETO CH /12 MOy YaB2 eNeKTHOHHM JOKYMEHTH OT MHCTHTYLHATA 1 TPEANIOYHTA TOBA Ja CTaBa
Ha alipec, pasinueH OT NMOCOHEHHS B CePTA(UKATA HA ENEKTPOHHUA MY MOANUC WAN AKO ENeKTPOHHHTE
MOAMMCH B 1OKYMCHTA Ca 10BEYE OT €1HH, 3aAbIKHTE/NIHO CE BNHCBA aKTYalCH ENEKTPOHEH ajpec 3a
KOPECMOHAEHUMUS ¢ MHCTUTY LIUSITA;
0) 3asBUN Hecbriache 3a NonyuyaBaHe Ha CICKTPOHHH JAOKYMEHTH OT UHCTHTYLUATA, TOH 3aAbIKHUTESNHO
NOCO'BA BANUACH MOLUICHCKH aPEC 33 KOPECTIORACHLUS C HHCTHTYLMATA.

3. Covraacue u undopmupatoct 3a 00paboTBaHe Ha IMYHU JJAHHH, CbC CAEAHHS TEKCT: LCbriacen
¢bM OcHoHo yunnuuie ,.Ceety Knument Oxpuackn® na 00paloTBa INUHUTE MU 1aHHNK Ype3
aBTOMAaTH3MpaHu CHCTEMM 33 OCBLISCTBABAHE HA 33aKOHOBO PErNaMEHTHPAaHMTE QYHKLUHH Ha
AHCTUTYLHATE 33 HYXKAMTE Ha JICOBOLHATA AEHHOCT W JOKYMEHTOOGOPOTA B UHCTUTYLLUSITA.
YBenomeH CbM 3a LeaTa M cpeAcTBaTa 3a 00paboTka Ha naHHUTE MH, XapaKTepa Ha
NPEAOCTABAHE HA NAHHUTC W MOCASAMUMTE OT HEMPENOCTABAHETO MM, NOAYYATEAMTE MIH
KaTeropuuTe [oyyaTenu, Ha KOMTO wie ObJar MPENOCTABIHM JAHHUTE, W chepara Ha
MOJI3BAHETO UM, NPABOTO MU HA AOCTBM JO M HA NONPABKA HA RAaHHUTE™,

4. Koraro nogarensr — pusMuecko IMuUe He € OTOeNq3a1 ChriacheTo CH NO NpeJxOAHAaTa TOHKA,
H3AB/ICHHETO My Ce OCTaBsi G€3 pasrnex/aHe MopajH HeCasBaHe Ha yCTaHOBEHaTa tdhopma.

(6) Koraro nonyuenusr enektponeu AOKYMEHT HE OTroBapsi Ha U3MCKBAHMSATA HA MNPEAXOAHHTE ajlMHEH,
CHILMAT HE NOANEKH HA 1€I0BOHA PETUCTPALNS B HHCTUTY LIMATA.

Y. 37. TIpu Becekn BxoagLLy enempouéﬁv’noxygaem CE M3BbLPLUBAT CNEHHTE MPOBEPKK OT J€NOBOICTBOTO;
1. mposepka 3a usnocTHocT ( uHTerb‘MTeT) Ha MO/1y4YeHUs €IEKTPOHEH Q0KYMEHT.
2. npoBepka 3a CLOTBETCTBHE Ha DNOKYMEHTA C U3WCKBAHUATA MO . 32 1 uj. 36.

Y. 38. (1) IorpeuwHo nomyuenure, HEN'BJIHN, ¢ HEKOPEKTHYU PEKBM3UTH, HENOAMUCAHU UM MOLNHCAHH C
HesaauaeH Ell, HecvoTseTcTBaWM Ha M3HCKBanUATa N0 Y. 32 1 un. 36, ¢ HapyleHa uanocT Ha HOCHTEIs
AOKYMEHTH, HE C€ PErHCTPUPAT B MHCTUTYUHATA, W Ce BPbLLIAT Ha fojarens, NpH HaNK4YAE Ha ajpec 3a
o0paTHa Bpb3ka.

(2) B caywante no an. 1 Ha noparens ce H3Mpallla eNeKTPOHHO choluleHue (e-mail — Ha kupuaMua u
JaTuHuua), ¢ uHboOpMauMs 3a OTKa3 OT PErucTpants, B KOETO ce u30pOsIBAT H3UCKBAHMATA, HA KOUTO
AOKYMCHTBT HE OTroBaps. KOrato nojatefsT He € TOCOYU U3PHYCH €JICKTPOHEH anpec 3a BPb3Ka, 3a TaKbB
LLE €€ CMATA NOCOUEHNS B YAOCTOBEPEHHETO 3a €NEKTPOHEH NMOATIHC CEKTPOHEH afipec,

(3) Daiinosere ¢ TO3W Buja AOKYMEHTH 2a1b/DKHTEIIHO Ce ChbXPaHSBaT 3a CPOK OT 3 Meceua KaTo HEPEAOBHO
NOJYYEHH €JIEKTPOHHU OKYMEHTH.

Ya. 39. (1) B ciyuaii, ye BcUUKM U3MCKBaHKS ca M3IBJIHCHH, CACKTPOHHUAT JOKYMEHT ce peructpupa B UC
¢ uUMPOB HHJEKC, KaTO C2 ChCTaBs perucTpannonto-kontponua kapra (PKK), ceraacho un. 7, 1. 3 or
Hactoawus npasuntuk. Kem PKK ce nprkpensa daiina Ha nognucanus CIEKTPOHEH JIOKYMEHT U (aiinoseTe
Ha HErOBUTE PHNIOKEHHS, AKO HMA TAKHBA.

(2) Ha nonarens ce n3npauia cbodUICHWE HAa NOCOYEH OT HEro e-mail, U30MCaHo Ha KUPHIMLA M NaTMHHLA 3a
NOTBbPkKAABAHE NPUEMAHETO HA NOKY MEHTA, ChAbPIKALL BXOASLIUS HOMED Ha 1okymeHdTa. Korato noagatenst
HE € NOCOUMI H3PUHCH ENEKTPOHEH AnPec 3a BPb3KA, 33 TAKbB LUE CE CMSTA TOCOUCH NS B Y AOCTOBEPEHRETO
3a €/IEKTPOHEH TOAIMUC €NEXTPOHEH a/1pec.

(3) Cvobuennero ce cbhxpasisa B UC.

(4) CoxpansBaHeTo Ha 10Ky MEHTHTE B CIEKTPOHEH GOpMaT Ce N3BLPLIBA CbIIACHO Hapenb6ara 3a BbTpeLnnus
0DOPOT Ha €ACKTPOHHU 1OKYMEHTH AOKYMEHTH Ha XapTHEH HOCHTEN B AAMHUHUCTPALIHHTE.

Yu. 40. (1) lokymenture ce PEINCTPUPAT RO peaa Ha MOCTBLIIBAHETO UM, B PAMKUTE HAa YCTAHOBEHOTO
paboTHo Bpeme.



(2) MokymenTute nonyueHu B W3IBBHPABGTHO BpEME, €€ pPEerucTpupar B nbpsus paboTeH aeH cien
NOJIy4aBaHETO UM.

Y. 41. EnexTpoHnnTe NOKyMeHTH ce 3anassatr 8 UC B opHruHantus dopmar, B kolTO ca nosyuenn. He ce
AonycKa pa3sfcasHe Ha NpHUKpeneHuTe GaiIoBe OT ENCKTPOHHUA JOKYMEHT.

Yn. 42. (1) UsxonammTe eneKTPOHHH JOKYMEHTH Ce W3n palar Ha ajpecara OT JAeJOBOACTBOTO upes3
noanucaro ¢ EIT enexrponno cbobuienne (e-mail), cbabpskaito noanucanus ¢ EIT €NEKTPOHEH TOKYMEHT,
KAKTO W M3XOAAIUMS perucTpauMoHeH Homep 1 aaTa. ChuyiTe ce ny6amMKkyBaT U HA NOCOYEHHUS B 4. 35. ail.
1, 7. 1 enexTpoHeH ajipec, kato ca A0CTHAHM CaAMO 32 NOAATENS HA BXOASLINS CIIEKTPOHEH JOKYMEHT.

(2) M3BbH CnyuanTe Mo NpeaXogHATA ATHHES H3NPALLAHETO CE OChILECTBSBA 1O NPHEMIIUB U 3a IBETE CTPaHH
Ha4uH.

Un. 43. [loanucanute ¢ EIT eNekTpoHHH A0KYMEHTH, 3a€1HO C NPUACKEHHSTA KbM TSAX C€ CbXpaHsBaT B
MONLBPKAHATA 32 LE/ITa HA(POPMAUNOHHA CHCTEMA B OPUIHHANHHS (OPMAT, B KOHTO ca U3MpPaTeHH.

Yn. 44, EnexTpoHHHTE JOKYMEHTH, MOANHCAHU C Ell, ce cvxpanasar B cpokosere, onpedelieHn 3a
JIOXYMCHTHTE Ha XapTHEH HOCUTEN.

Y. 45. (1) Benuku aeiictsus ¢ noctsnunny B MHCTUTYLNATA NOKYMEHTH, moanucanu ¢ EIl, kouto cbaspxat
JMYHN DAHHH ¥ REHCTBUS, CBLP3aHU ¢ NSHOBOAHUTE OMUCAHYUA HA €/1eKTPOHHUTE NOKYMEHTH (A0KOIKOTO
CLABPXKAT JIMYHH I@HHH) C€ W3BBPLUBAT NPH CTPUKTHO CMA3BAHE HA H3MCKBAHMATA 33 3ALNHTA HA JTHYHUTE
AaHHH, CbrAACcHO 3aKOHa 3a 3allUTa HAa IHYHUTE AaHHM.

(2) PaborHuuuTe M cnyxuTenure B HHCTUTYLIUATA, KONTO MMAT ROCTBI A0 JIMYHK JaHHH, ChABPXKALLH CE B
CJICKTPOHHUTE NOKYMEHTH, M J0 CbXPaHEHOTO B IE/NOBOAHATA CMCTEMA OMUCAHHE Ha ENEKTPOHHUTE
AOKYMEHTH (10KOIKOTO ChABPIKA JHYHM JAHHH) CA [TbKHM 2 He A0NYCKaT pasipoCTPaHABAHETO HA TAKUBA
JAaHHU MO KAKbBTO W d € HAYUH.

T'naBa 9eTBBLpT2
KonTpoa no m3nbinenne na cpoxosere

Ya. 46. KonTponupawu opraHu no usnbiHeHHe Ha CPOKOBETE Ca AMPEKTOPBT HA WHCTUTYLHUSTA W
3aMECTHUK-ANPEKTOPHTE.

Y. 47. Usnbanenueto na pesonounute Ha AHPEKTOpa Ha MHCTUTYLWATA CE OTYMTA 4pE3 BpblUlaHE Ha
KOHTpO/IHATa kapTa B Ae10BOACTBOTO. M3mbiHeHHeTO ce oTpassea 8 MIC, kaTo chCTOSHHETO Ha JOKyMeHTa
CE NPOMEHS Ha ,,3aBbpLLUEH".

i1 48. Obekr Ha KOHTPOSi 3a cnasBaHe Ha ONPCNCICHHTE CPOKOBE Ca 3a1a4NTE, KOUTO MPOU3TUYAT OT:
1. Bxoaswu JOKYMEHTH;
2. BBTPEIUHO-CAYKEGHU NOKYMEHTH, NOANMCAHN OT UPEKTOPA Ha MHCTUTYLHMSTA U 3aMECTHHK-
JINPEKTOPHUTE;
3. Pe30NrOLHH Ha IHpEKTOpa Ha MHCTHTY LMATA.

Y. 49. (1) Cpokosete 3a m3anbinenue ca ONPEACNICHH B CaMUsl JOKYMEHT — MpeaMeT Ha H3MbIHEHHe.
HOPMAaTHBHO MJH C PE3OIOLMSL.

(2) C pesonmouus ce onpenens koHkperen CPOK 3a IPHKIIO4BAHE HA NPEINUCKATA OT U3NBJIHUTENS B PaGOTHY
JHH Unwm ¢ KpailtHa para.

(3) Korato ¢ mokymenta, pesomouusita unu HOPMATUBHO HE € onpelefleH CpokK 3a U3MbIHEeHHe,
NPOU3THYALLNTE OT JOKYMEHTA 3aa4K TPAOBa 43 GBAAT U3TbAHEHU B CPOK OT 7 paboTHH AHU.

(4) lpexute M3mbAKKTENH Ca 3abIKEHN 18 H3NBANSBAT Ka4eCTBEHO BB3NOKCHUTE 33/a4l B ONpeaeNeHnTe
338 M3MbIHCHHE CPOKOBE I Jla 1aBAT CBOERPEMEHHO A0CTOBEPHA HHGMOPMALINS HA JUILKHOCTHUTE TM1(A.



OCBILECTBABALIN KOHTPOJ 32 U3MbJIHEHUE, KAKTC M 52 CUTHaNU2APAT [PH 0YEPTABAILIO Ce HEN3MbIHEHHE UK
3aKbCHEHHUE.
(5) llpn BB3HMKBAHE Ha OOCTOSTENCTBA, KOMTO BOAAT 10 OOEKTHBHA HEBL3MOXKHOCT 3a CNasBaHe Ha
CPOKOBETE MO afl. 2 ¥ ajl. 3 33 U3MbJHEHE HAa KOHKPETHA 38/1aua, OTFOBOPHHST CNYKHMTEN YBEAOMSBA C J0KJI4/
AMPEKTOPA HA MHCTUTYLMSITA 3a TMPHYMHHTE, Hanarauy 3a0aBsiHe HAa W3MBIHEHHETO WM TIPH HIIKM
HEW3MTLIIHEHHWE Ha 3aJa4ata B OPeICACHUs] CPOK, KAaTO OCIEIHUS AaBa MUCMEHN YKa3aHuA 33 MpeAnpHeMane
Ha NOCACABAILY AeHCTBuS.
(6) Cpokosere Morar ja Gb1aT yABLIKEHN €amMo N0 MPEIEHKa Ha PBKOBOINTENS,, KOUTO MM € Onpenenul.
(7) Hckanero 3a yabnkaBaHe Ha CpoKa ce NpeCTaBs OT W3MBJIHUTENS/Te Ha KOHKPETHATA 3a,1a4a, Npean Toil
Aa e n3texbil. [Ipoab/kaBaHeTo CTasa ¢ BNUCBAHE HA HOBHS CPOK BBPXY JOKYMEHTA OT Pe30JIUpaLilys.
(8) He ce nomnycka yabnxkasaHe Ha cpoka:
1. Ha DOKyMEHTH, MONy4eru OT MZHUCTBPa Ha 0Opa30BAHUETO ¥ HAyKaTa, kMeTa ha obulHaTa u
HaYaTHUKA HA PETUOHAIHOTO YIIpaBieHne Ha 00pa3oBaHUETO;
2. Ha munucTbp-npencenatens, HapoaHoro cwvbpanine, Ilpesnaenta, chaumuina, Mpokypatypa.
CAeACTBUE;
3. HOPMATHBHO ONpe/IeNeHn CPOKOBE;
4. Ha IOKyMEHTHTE C HEOTJIONEH XapaKTEP, KOTATO TOBA € OTPA3eHO B PE30NIOLHSL.

I'1aBa neta
IIpaBuia 3a N3roTBsIHE H YTBHPKIABAHE HA BbTPEIIHOBEIOMCTBEHH AKTOBE

Y. 50. (1) TpaeuAHKUK, BBTPEILHY NPABAIIA U MHCTPYKIIMH, BbB BPb3Ka C ICHHOCTTA HA MHCTHTY LIUSITA, C&
M3/1aBaT CAMO OT IMPEKTOPA HA MHCTUTYLUATA.
(2) Beuuky BBTPELIHOBEAOMCTBEHH AKTOBE M NPHIOKEHHATA KbM TAX CE YTBbPXKAABAT CbC 3AMOBEN HA
AMPEKTOPA HAa MHCTUTY UM T, KOSTO ChIbpiKa:

1. MHdopmauns 3a TOUHOTO HANMEHOBAHUE HA AKTA M HA BCHYKU MPUITOKEHUS KbM HErO.

2. Bnnsaneto B Cujia HA aKTa 1 OTMsiHA W/HJIM W3MEHEHNUE Ha BCHUKA TIPUIOKEHUS KbM HETO.
(3) Opwnrunanute Ha aKToBeTE MO an. | Ce CbXpaHABAT B [ENOBOACTBOTO Ha MHCTUTYLUATA, OCBEH aKO B
3anOBEATa 3a TSAXHOTO yTBLPXKAABAHE HE € ONpeaeseHO IPyTo.
(4) 3aMecTHUK-AMPEKTOPHTE (MK ONPEAENEHH OT TAX ANLKHOCTHU THLE) CAEAST 3a aKTyalJHOCTTa Ha
BbTPELIHOBEOMCTBEHUTE dKTOBE.
(5) B cayuali Ha HEOBXOZMMOCT 3amMeCTHUK-AMPEKTOPUTE MW onpegeacHd OT TAX Julla NOATOTBSIT
NPEANOKEHNS 32 AKTYyaNU3UPAHE HA CbOTBETHUS BETPEIHOBEAOMCTBEH aKT.

I'1aBa wecrta
ITpaBraa 3a H3roTBsIHE U NOANHCBAHE HA 3ATI0BEH

Y. 51. 3anosenu ce n3naBaT OT AUPEKTOPA HA HHCTUTYLUSTA.

Ya. 52. (1) anoBenra ciensa aa cbabpka:
1. nata, MsICTO Ha U3aaBaHe;

2. noanuc, NNYHO, GaMHIIHO UME, JUTLKHOCT HA JIMLETO, U3NABALI0 3aN0BETa;

3. pErncTpalMOHEH HOMEpP B HHACKC,

4. (bakTHYeCcKH U TIPABHU OCHOBARMS 32 U3NABAHE HA AKTA;

5. pasnopeaMTeNHa HacT, ¢ KOSTO C€ ONpesensT npaBa W/MIN 3aIb/DKEHUS, HEOOXOAHMOCT OT
NpaBHy 1 GaKTHYECKN ACHCTBHS, HAYMH U CPOK 33 U3MbJIHERME, ajpecary;

6. npen Kol oprau U B KakbB CPOK 3aNOBEATA MOJKE 1a CE 00KaJiBa, ako NOAJEKH Ha ObKaBaHe;

7.

KOHTpOJMpall M3I'bJIHEHUETO HA 3anoBearTa;
8. JUIBXXKHOCTHUTE Ha nULATa, KOUTO Tpﬂ6Ba Ja 6'[>llaT 3al103HATH CHC CbABPIKAHUETO HA 3all0BEATA.



(2) B 3an0BeAUTE, C KOUTO AUPEKTOPBT HAa UHCTHTY LUATA JICAETPa HacT OT CBOUTE NMPAaBOMOLHS KOHKPETHO
W U34epraTenHo ce l/136p05[BaT npasara u 3a0bAKSHUATA Ha VITaJIHOMOLIEHOTO JIMLE. B 3anosenra Moxe na
6”[3,&6 OIPEACIICH CPOK, 3a KOMTO MMUETO Ce CHUTA 3a YNBAHOMOIUECHO.

(3) 3anoBeanTe Ce¢ U3rOTBAT 3aABJIKUTENHO BbpXY Gnadka Ha HHCTUTYUUATA, B IBA €K3CMILJISApA.

Yn. 53. [ToanucanaTa 3anoBen:
1. ce perucTpupa, KaTo OPUrHHATBLT CE ChXPaHsBa B A€JOBOACTBOTO, BE/JIHO C BCHUKH OpUrUHanHH
TIPUJIOKEHU S K'bM 3aTOBEATA;
2. OpMrMHATLT HA 3aMOBeTa Ce BPbYBa Ha OTFOBOPHUTE JIMLA 3a 3aM03HABAHE W W3NbJIHEHHE
¢pelily NoJAnNC, ume B haMuThs 1 1aTta Ha 1101y YaBaHe;

I'maBa ceama
Ipasuia npu noAMMcBaHe HA 3a110BEIH 32 KOMAHAHPOBKH
Y. 54. /IMpexTopbT Ha MHCTUTY UHSTA OAINCBA 3aMIOBEINTE 33 KOMaHMPOBKY Ha CIIYXHTEIUTE B CTPaHATA
H B 4y>KOuHa.

Yna. 55. (1) 3anoBenu 32 KOMaHIMPOBKM C€ BHACAT 3a IOAMWUC HAa AMPEKTOPA HA MHCTUTYyUUATA CNEA
ChIlacyBaHe CbC ChOTBETH A 3aMECTHUK-AHPEKTOP, MABHUS CUETOBOJUTEN U JIULETO, HA KOETO € Bh3JIOKEHO
OCBLIECTBABAHETO HA MPEABAPUTENIEH KOHTPOJ1 33 3aKOHOCBhOOPA3HOCT.

(2) KomanaupoBaHuTe CAyKUTENH B 3-IHEBEH CPOK OT NPUKJIFOYBAHE HA KOMAHAUPOBKATA NPEACTABIT, 4pes
JIeNI0BOJICTBOTO, 0K/1a/ 32 U3MBIHEHUETO HA BB3IOKEHNTE 33Ja4H A0 JIMLETO U3aJI0 3aM0BeTa.

Y. 56. KOMaHlIHpOBaHCTO Ha CAYXXATCHHU OT UHCTUTYUHUATA CE€ U3BBPILBA [TPH Clla3BaHEe pa3nope)16n're Ha
YTBBbPACHUS HpaBMIIHl/lK 3a pelia 3a CLCTAaBAHETO W ABUIKCHWETO Ha CYCTOBOAHHUTE M CBLP33AHUTE C THAX
JOKYMEHTH B HHCTUTYLHATA.

['aaBa ocma
IIpaBuna 3a noAMUCBAHE U PeruCTPUPAHE HA A0TOBOPH, 0 KOMTO ¢TPaHa € OCHOBHO YuuaHilLe
,CBety KnumenT Oxpuacku®

Y. 57. (1) Heob6xoaumocTTa OT CKAKYBAHETO HA J0r0BOPH €€ HHULMKPA C AOK/Ia1HA 3a[IUcKa 10 ANPEKTopa
HA UHCTHTYLIMATA,
(2) IlpoekTHTe Ha NOrOBOPHM CE U3TOTBAT B JIBA €K3EMINIAPA W CE€ ChIVIaCyBaT 110 3aKOHOCHLOOPA3HOCT MO
YCTAHOBEHWS B MHCTUTY LAATA Pejl.
(3) [lpoekt Ha noOroBop, KOHTO BKIIIOYBA pa3XxoJBaHETO Ha OODKETHH CPEACTBA, Ce NMpPEenoCcTaBs 32
OCBLUICCTBABAHE HA TPEABAPUTENEH KOHTPOJ HA JMLETO, HAa KOETO € Bb3JIOKEHO Ja OCHIUECTBSIBA
MpeiBapuTeCH KOHTPOJ.
(4) Ilpoektute Ha noroopu, cied NOAMNMCBAHETO MM OT Apyrata CTpaHa IO JOTOBOpa M OT TJIABHUS
CYETOBOJMUTES HAa HHCTUTYLMATA, C€ BHACHT 32 MOAITAC HA AUPEKTOPa HA HHCTUTY IUATA.
(5) Cnen momgmucBaHeToO UM, JOTOBOPUTE Ce PETUCTPUPAT B PerucThp HA JOTOBOPUTE, KATO UM CE€ MOCTAaBS
HOMEp, AaTa ¥ neyar.
(6) PerncTbpbT ce chb3aBa U NOABPKA OT [JIABHHS CYETOBOAMTEN U ChIbPiKA ClleIHATA HH(OPMALLHS:

1. nopenen Homep (nudpa) u gata Ha A0roBOPa;
JINLATA, IOANKCANA JOTOBOPA 32 HHCTHUTY LMSITA;
CTpaHaTa — ChKOHTPAreHT W [IPEACTaBIISABALIMTE o JIHNA;
npeAMeT Ha A0TOBOPA;
CPOK Ha JOTOBOPa;

R

OTTOBOPHHK 3& M3IIBITHEHHETO Ha 1OrOBOpa,



7. aHeKcH — ¢ NopeaeH HOMED W /it a, K410 NOpeaiiksT HOMEP Ha aHeKCca € ChCTaBEH OT MOPENHHS
HOMEp Ha J0r0BOpA, Pa3fEIEH C THPE.

(7) JdorosopuTe ce noapexaar i CbXpaHsiBaT B PErUCTbPd 10 1IOPEAEH HOMEP, KATO aHEKCUTE CE Klacupat
KbM j0roBopa. Besika kaneHapHa roanHa nopeaHuTe HoMepa Ha JOroBOPHTE 3anousa ot 1 (eaHo).
(8) B perucTbpa ce chXpaHsiBa eAMHUSIT OPUrMHAT (C OPHIUHAIHE MOAMNCH) Ha CKIIOYEHHS J0rOBOP, 3a€iHO
C NPHJIOKEHHATA U AHEKCUTE KbM HETO, a BTOPUAT OPUIHHAJIEH SK3EMILIAP CE BPbUBa HA ApyraTa CTpaha no
JloroBopa.
(9) 3aBexaausT agMUHMCTPATUBHO-TEXHWYECKA CyxOa (WA APYro OMpeleieHO ANBKHOCTHO /U ue)
Chb3]1aBa M NOJXbLPXKA PErMCTHDP Ha TPYAOBUTE JOIOBOPH, NPH BOJEHETO HA KOWTO Ce cnaspat 1paBuaara fno
an.6uman. 7.

I'1aBa aeBeta
OCHOBHH M3HCKBAaHNS KbM CJIYIKUTEIHTE, BbB BPb3Ka ¢ J€/1080AHATA JeHHOCT

Y. 58. PaGoTHHLMTE 1 CAYXKUTEIUTE B 00pa30BaTENHATA UHCTUTYUHS €2 ANBKHU 1a NO3HABAT U Cria3Bat
pasnopeaduTe Ha HACTOALIWA MPABHIHUK U ACHCTBALUWTE HOPMATUBHYU AKTOBE NPU CbCTABAHE W oopmsire
HA M3rOTBSAHUTE JOKYMEHTH, KaTO Ca3BaT ONPEJENECHUTE CPOKOBE 3a U3MTbJIHEHHeE.

Ya. 59. (1) JAvpekTopbT HA MHCTUTYLMATA MOCTABS PE30MOLHHY BLPXY TOTYUCHHUTE JOKYMEHTU B J€HA HA
oAy4aBaHETO UM WU Hai-kbCcHO 10 14.00 yaca Ha cneaBallns AeH.

(2) 3a OKYMEHTHTE Ha XapTHeH HOCHTEN, PE30JIOIUATA CE ITOCTaBs BbPXY CaMUA JOKYMEHT, KaTo ¢ Hes ce
ONpeAEsIAT: W3IBIHWTEN, 3ajaya U CPOK 3a M3NbJHEHWE; NOCTaBA ce aata, Gamuing W MOANHC Ha
pesonupartimsi.

(3) Pesomounara KbM €1EKTPOHHMTE NOKYMEHTH, ce oTpasssar camo B MC, kato ¢ Hes ce onpeiensr:
W3ITbITHUTE, 3a/1a4a U CPOK 33 U3MbIAHEHMWE; MTOCTABs ce JaTa U MOANKUC Ha pe30JIipallis PbKOBOAUTE.

Y1, 60. PaGoTHHLKTE 1 CIVIKHTENUTE Ca ATHkKHY Ja Onasear ciyxkebnara TaliHa u Aa He pasraacssar GakTh
W CBEAEHMUS, CTAHAIM UM H3BECTHH NPH MIIK NO MOBOA M3ITBJIHEHUETO HA CAYKEOHUTE UM 3aIbKEHNS, KAKTO
M /1a He Ce 3an03HaBaT CbC ChABLPKAHUETO Ha C1yxHeOHH JOKYMEHTH JIULA, KOUTO HAMAT MPAKO CAy:xKeOHO
OTHOLLIEHUE KbM THIX.

I'naga necera
YupexneHCKH apxuB

Ya. 61. Ilpasunara 3a aeiiHoctTa Ha yupexaeHckus apxuB Ha OcHoBHO Yuumuwe ,,CBeT Knumeut
Oxpuacku™ ypexnar peaa Ha:

1. OpraHu3upaHeTo, OKOMNIEKTOBAHETO, CHXPAHSBAHETO W MW3MOM3BAHETO HA AOKYMEHTH,
npenasieHH 3a ChXpaHeH!e B YUPESKACHCK IS ApXUB HA MHCTUTY LUATA.

2. [Ekcneprtuzara, o0paboTBaHETO M NpenaBaHETO HA AOKYMEHTUTE B LIeHTpalHusi AbpiKaBeH
apxus (1lJJA), ciien u314aHeTO HA cpokoBeTe 1Mo un. 46 oT 3aKoHa 3a HallMOHAJIHUS apXUBEH
thona (BHAD) 1 yHHUIOKABAHE HA JOKYMEHTU 0€3 HayuHO W CNPABOYHO 3HAUYCHHE C HU3TEKIHU
CPOKOBE 3a CEXpaHeHue,

3. TlpaBara u 3aQb/DKEHUSTA HA CRYXUTEIUTE HA WHCTHTYLUATA BbB BPb3Ka ¢ NEHHOCTHTE MO
OpraHu3anus Ha CbXpaHeHUeTOo Ha J10KYMEHTHTE.

Y. 62. (1) IlpaBnnara 3a yupexJeHCKHs apXuB MMAT 3a I[E1 Ja Ch34a4aT YHH(MULUPAHO H KAYECTBEHO
M3BbpIIBAHE HA JAEHHOCTUTE, CBbp3aHW ¢ (U3MUECKOTO 3ama3BaHe, 3allydTaTa OT MNOcCeraTeJcTBa W

NoApPEKAAHETO MO NOAXOAALL HAYUH 32 TbPCCHE HA JIOKYMCHTHUTE, KOATO €4 4acT OT AOKYMCHTATHUA d)OHJJ,
Ha MHCTUTYUUWATA.



(2) JHokyMenTannusT GoHA Ha MHCTUTYLMSTA NPELCTABISNBA ChEKYTHOCT OT BCHYKM JIOKYMEHTH, Ch3[aneHH
B pe3ynTar ot aeiHocTTa i.
(3) 3aBexcaaluusaT apxuBa OTTOBAPS 32 yUPEKICHCKUS APXHS B HHCTUTY LIMATA.

Y. 63. I[OCT’bH A0 YYPCIKACHCKHS apXUB UMAT CaMO ANBLKHOCTHHTE JIMLA, OTTOBAPSIIN 33 CbXPaHABAHETO U
M3M0J3BAHCTO HA JOKYMEHTHUTE OT apxvBa, W B TAXHO NPUCHCTBUE — JIMLA, OTOpHU3UPpAHK J1a U3BBPLUBAT
KOHTPOJT ITO O1a3BAHETO U CbXPAHSABAHETO HA AOKYMEHTUTE.

Ya. 64. I[OK}/MCHTI/ITC OT YUPCHKACHCKHA apXUB C€ TI0JI3BAT OT CYKUTETIUTE HA HHCTUTYUNSTA A/WJN BBHLLHY
norpeﬁmenn B CBOTBCTCTBUE C pa3nope,&16me Ha TO3M pasaei.

Ua. 65. [lpasunara 3a yupexkaeHCKNs apXHB HE CE OTHACAT 3a Ch3AajIEHUTE B €1EKTPOHCH QopMar W 3a
AUIHTAIU3HPAHN aHANOTOBH AOKYMEHTH.

Ya. 66. (1) 3a ocbinecTBsBaHe Ha NeHHOCTUTE MO 4. 62, CbC 3aNOBEA HA JHUPEKTOpa Ha UHCTUTYLMSATA, ce
chanasa HoctosHHo nelicteaia excnepta komucus ([IIEK) 1 yupexaencku apxus.

(2) TnpeKTOp®bT HAa UHCTHTYIIHATA ONPEIENs ChC 3aMOBE JTULETO, U3MBIHABALLO (dYyHKUMHTE Ha 3aBeX Al
YUYPEXKACHCKHS apXuB.

Ya. 67. YupexaeHcKusT apXuB UMa CleAHrTe QyHKLUHI:
1. npuemane Ha noKymeHTH;
PRTUCTPHPAHE H ChbXPaHABAHE HA NPUETUTE JOKYMEHTH;
Cbh3[aBaHe Ha CMPaBOYEH aflapat KbM JOKYMEHTHTE;
NpeAOCTaBAHE Ha JIOKYMEHTUTE 32 U3MOM3BAHE;
H3BLPIUBAHE HA EKCMEPTH3A [0 UCHHOCTTA HA JIOKYMEHTHTE;
6. [peiaBaHe Ha LEHHHTE OKYMEHTH B CHOTBETHUS JibPXKABEH apXHB.

Do

Yn. 68. (1) lpukmoyunure gena ce NpeaasaT B yupexaeHCKHS apXuB 710 Kpast Ha TeKyllaTa KaneHaapHa
FO/IMHA, HO HE NO-KbCHO OT 30 oMM Ha ceiBallaTa KajeHAdpHA FOAMHA C MpeAaBaTeNHO-NpUeMaTesieH
NPOTOKON W OMMC (CMUCBK) HA AOKYMEHTHTE, NO rpaduK, H3rOTBEH B Kpas Ha NMPEeAXOAHATA FOAMHA W
YTBBbPACH OT AMPEKTOPA Ha UHCTUTYLIMSTA.

(2) Onucute (cnucbLMTE) HA JOKYMEHTHTE, BELHO C NpeaBaTeIHO-NIPUEMATEIEH TTPOTOKOJ CE U3rOTBAT B
ABA CK3EMILISIpA OT AMUETO, KOETO T'M NpefaBa B YYPEKIAEHCKUS apXMB W CE MPHUEMAT OT 3aBEXAAL{HsA
YUPEKACHCKUS apXIB.

(3) Cnen npuemaHeTo Ha JOKyMEHTH B yUPEKAEHCKHS apXuB, NIOKYMEHTHTE CE BMHCBAT B PETMCTHPA Ha
MOCTbIIEHHUSTA.

Y. 69. (1) Dopmn 3a perncrpupane 4 oTuHTAHE HA NPUETHTE JieNa B YUPEXKAEHCKHS apPXUEB ca MpUeMaTeHo-
NpeAaBaTe/IHUTE NPOTOKOIK, BEAHO CbC CMUCHLHTE (ONUCUTE) W PETUCTLPBT HA MOCTHIIEHASTA.
(2) PerncTbpbT Ha NOCTBHILIERMSTA Ce BOAH OT 3aBENK AALLMSI YUPEXKJCHCKHS apXHB.

. 70. (1) Iomewtenneto, onpeaeneHo 3a YUPEHKAEHCKH apXKB TPAOBA Aa OTIOBApPS HA M3UCKBAHWSTA HA Y.
21 or Hapenbara 3a peja 3a OpraHn3upaHeTo, 00paboTBAHETO, EKCNepTH3aTa, ChXPAHSBAHETO W
H3MNOJI3BAHETO HA NOKYMEHTHTE B YUPEKACHCKATE apXUBM Ha JbPXKABHUTE U OGIIMHCKUTE UHCTUTYL MU
(HPOOECHUIYAJZION). TlomelueHueto e HeoBXOIUMO Ja Objie M0KAPOOOE30NACEHD, CYXO U NECHO
NPOBETPUBO. ENeKTpuueckaTa MHCTANAUMS 1A € 3aKpHTA W 1a He ce AOIyCKa WU3MO/3BaHE HA OTKPUTH
OTOMNTENHK yPenn. APXHBOXPAHHUIILIETO A € ChC 3aK/IOUBALLM CUCTEMH B 10 CTENDKHTE J1a Ma JIECEH M
YROOEH AOCTHIT.

(2) Msa nbTH rOAMLIHO Ce M3BHPLIBA OCHOBHO TNOYKMCTBaHE Ha APXUBOXPAHUITHLLIETO, CBLYETAHO C
LlGSMHd)eKLIMH, ACBNHCCKUNS H A€paTrn3anusi.



Ya. 71. (1) JloxymeHTHTe, TPEaleHN B YUDEHISHCKUA ApXUB €€ Ipynupart 1o Aena, B CbOTBETCTBHE C
Homenkiatypata Ha aenara wa OCHOBHO Yumiwule ,Cieid Kimment OXxpuacku™ CbC CPOKOBE Ha
ChXpaHneHue.

(2) TogpexzaHeTo Ha Jenara ce 43BbPIBA CbC CTEN@KHKW ykasaTead 3a paeHta@uUMpane Ha
MECTONONOKESHHUETO HA NIOKYMEHTHTE.

(3) Jlenara ¢ apxHuBHpPaHUTE JOKYMEHTH C€ MOCTABAT W ChbXPaHABAT B TBLPAM Marky (knacbopH), NoAPEAEHH
BbB BEPTUKAJIHO TIOJIOKEHHE.

(4) Jlonycka ce CbXpaHeHUETO Ha OPUTHHAJIHK JOKYMEHTH Ha pyJla NiK CTbHATH UKW B Apyra dopma, korato
cuiuTe ca ¢ Gpopmar no-ronsm ot A4,

Y. 72. (1) 3aBexAalUuAT YUPEHKAECHCKUS apXUB, BOAU OTHYET HA N3MO0N3BAHUTE NOKYMEHTH B AHCBHUK T10
obpasell.

(2) Uznon3saHeTo M W3rOTBIHETO HA KOMMSA WJM 3aBEPEHH KOMUA HA JOKYMEHTH, CbXPaHiBaHU B
YUPEXIEHCKUS apXHB, Ce W3BLPILBA CE] NMOAABAHE Ha 3as8Ka 10 obpasell. [TonbaxeHarta 3asBka Ce nojasa
HA XapTus WM B eNIEKTPOHEH B HA ITOCOYEHHSA APEC Ha €JIEKTPOHHATA CTPAHULLA HAa HHCTUTY UNATA.

(3) Ha msicTOTO Ha AaneHuTe 3a U3N0JI3BaHe JOKY MEHTH Ce I10CTaBs 3aMECTUTE 10 BPBUIAHETO UM.

(4) 3aBexaatuuaT YYpeXKA¢HCKHA apXHUB, TPOBEPSIBA CbCTABA W CHCTOAHUETO Ha JOKYMCHTUTE MPEAU U Ciel
u3Mnon3BaHeTo MM. B cayuali Ha snuncBalln WAW YBPEAEHU JOKYMEHTH Ce ChCTaBs NPOTOKOA B 1Ba
eK3EMIIAPa, KOMUTO ce NOATIMCBA OT CNY/KUTENS, Ha KOroTo ¢a Ouiu npefaaeti 10Ky MEHTHTE 3a U3M0J13BaHe
M OT 3aBEXKAALLMS YUPEHAEHCKHS apXUB.

Yn. 73. (1) BbHiuHKH 0OTpeOMTENM M3110J13BAT JOKYMEHTUTE OT YUYPEKACHCKUS apxuB Cle] NUCMEHO
paspelieHde OT AMPEKTOpa Ha MHCTMTYLMATA, MM CbrNacHO pasnopeadure Ha 3akoHa 3a JOCTbI A0
o0LtecTBeHa HHbOpMALKSL.

(2) Hsnacanero Ha 10KYMeHTH M3BbH OcHoBHO Yunaume ,,Ceetdt Knument OXpuackn® 3a HYXAHTE Ha
CHEUHANM3UPAHY JbpKaBHY OPraHW Ce H3BbLPIUBA CLOOPA3Ho AEHCTBALIOTO 3aKOHOAATENCTBO W Cled
MACMEHO pa3peLLEHUE OT JUPEKTOPA HA MUHCTUTYLIMATA.

(3) 3a BcsAko M3HACAHE W BPbLAHE HA JOKyMeHTH W3BbH OcHoBHo Yuunuie ,,Ceet Knument Oxpuacku™
CE M3rOTBA MpedaBaTeNHO-NPUEMATENEeH POTOKOJ, B KOHTO ce onucBar JOKYMEHTUTE, noJyuvarens
(wHCTHTYLMS, QU3MUECKO JIMUE), OTIpedest Ce CPOKbT 3a MOM3BaHe W Ce JeKnapupa aHrakUMEHTBLT 3a
BPBLUIAHETO UM B yUpEXASHCKUS apXUB.

(4) Tpu ycTaHOBsIBAHE HA NUIICK M YBPEKNAHUs Clel BPBLIAHETO Ha AOKYMEHTHUTE B YUPEKIACHCKHS apXUB
C€ ChCTaBs MPOTOKOJ B 1BA €K3EMILIApa.

Yn. 74. (1) ExcriepTi3a Ha UEHHOCTTA HA JOKYMEHTHTE € IPOLIEC Ha OMNpeeNsiHe Ha LEHHOCTTA UM Bb3 OCHOBA
Ha onpereaeHn KpHTEPHH, mocodenu B ui. 47 or HPOOECHUIY ALOMH.
(2) Ha ekcnepTuza MOANEHKAT BCUUKM JOKYMEHTH, cb3aaieHu B8 OcHOBHO Yuumiwe ,,CBetn Knument
OXpUACKH™ MAM NOCTBIIUIM OTBHH.
(3) Excnepruriarta Ha 1iEHHOCTTA HA AOKYMEHTUTE BKIIOUBA CJEAHUTE €TaMK:

l. Texylua ekcriepTusa;

2. MEXIMHHA CKCMEPTHU3A;

3. OKOHYaTesHa eKCNepTHU3a.

Y. 75. TekyluaTta excniepTuia BKIIOUBA:
1. onpepensiHe Ha CPOKOBETE 33 ChXPAaHEHWE HA AOKYMEHTHTE UPB3 M3rOTBAHE HA HOMEHKIATypa
Ha JeNaTa U CPOKOBE HA CLXPAHEHUE;

2. (opMupaHe Ha 1enaTa No HOMEHKNATYPATa U [OArOTOBKATA UM 33 NpefaBaHe B YUPSIKAEHCKUS
apXHMB.



Yn. 76. (1) Homenknatypa va nenara ¢ cucteMarnyed Cliichk Ha HaWMEHOBaHKUATA Ha AeaTa, KOUTO ce
o0pasyBar OT AeliHOCTTa Ha MHCTHTYLMSITA, C NOCOYCHH CPOKOBE 3a 3aMa3BaHETO MM W 00XBalla BCHYKH
JOKYMEHTH.

(2) Homenknatypara ce chCTaBs H MOAMKMCBA OT YlleHOBETE Ha [IIEK u ce onobpsiBa ce ot aupexTopa Ha
MHCTUTYLUSTA.

(3) YTBbpaeHaTa HOMEHKIATYPa Ha eNaTa BIM3a B CUIA Che 3aM0BE/l Ha ANPEKTOPA HA HHCTHTY LIMATA.

Ya. 77. (1) B Homenknaryoata Ha genara ce nocouar CPOKOBETE 3a 3ana3BaHe Ha JeJlaTa B 3aBUCUMOCT OT
UCHHOCTTA Ha BK/tOYEHKTE B TiX NokymeHTH. CpOKOBETE ce OmpemensT, cbriacio 4i. 39 or
HPOOECUIY AJIOU, kakTo ciensa:

l. 3a nocrosnHo 3anassane (,,I1%) — JNOKYMEHTHUTE ¢ UCTOPUYECKO 3HAYEHHUE, KOUTO Ce U3MOMI3BAT 33
HAy"HW W TIPAKTHYCCKH LENH, W 33 HYXIAUTE HA YNpaBleHUETO, NpeaBaT ce 3a CbXpaHEHUe B
ABPHKABHHTE apXMBY CIEL U3THYAHE HA CPoka UM 110 un. 46, an. 1 or 3HAD u H3BbPLIBAHC HA
eKCnepTH3a;

2. ¢ onpelesieH CpoK Ha 3ama3BaHe M 3HAK »EK* — nenata, kouTo ciex n3tnuade Ha ONPEAENEHNTE
CpokoBe nognexar Ha npernex ot ITJEK ¢ uea okonuaTenno ONPENIENANE HA APXMBHATA MM
CTOMHOCT;

3. 32 abaArocpoqHo 3anassaue (50, 75, 100, 130 romuuu) — aokymeHTUTE C JbIArOCPOYHO CNIPABOUHO
3HaYEHHE 32 QYHKUMHTE HA WMCTUTYLUSTA 34 YpexIaHe Ha TPYIOBO-NpaBHU U ClyxeOHH
OTHOWeHNA U Ap. Cnen u3THYaHe Ha CpokoBeTe 3a CbXpaneHne B 00pasoBaTenHaTa MHCTHTYLUS,
Hbp:xasna areHuus »APXUBU® ONpeaens TAXHOTO MCTOPHYECKO 3HAUEHHE;

4. € KpaTbk CPOK Ha 3anasBaHe — AOKYMEHTHTE C BDEMEHHO-0NEPATHBHO CHPABOYHO 3HAYEHHE.

(2) CpoxbT 3a chxpaneHue Ha KHUTHTE H AHEBHHUMTE CE OTYMTA OT 4ATaTA HA IPUKIIOUYBAHETO UM.

. 78. (1) Mexkanuuara ckcneprusa ce W3BBPLIBA B yUPEHACHCKUS aPXUB HA OMPENECSIEHH HHTEPBANH OT
BPEME B 34BHCHMOCT OT yTBLPACHNTE B HOMEHK/IATYPATa CPOKOBE.

(2) MexaunHaTa excrieprrsa BKAIOYBA:

1. 3a/len9He Ha HeLeHHW TOKYMEHTH ¢ H3TeKI1 CPOKOBE Ha CbXPaHEHHE;

2. 3ajien9He Ha TOKYMEHTH 3a MOCTOSHHO 3aia3Bade.

Y. 79. (1) Henoanexaiuute Ha 3anassane ZAOKYMEHTH CE OfTUCBAT B AKT 32 YHUILIOKABAHE CJIe/] H3THYAHE Ha
OMPEACICHUTE B HOMEHK/IATYpaTa Ha AejlaTa Ha HHCTHTYLIsATa CPOKOBE Ha ChXpaHEHHeE.

(2) AKTBT 3a yHuILOXaBaHe ce moamucsa ot anenosere Ha [MJEK u ce yTtewpxkaasa ot JAUpEKTOpa Ha
WHCTUTY UUSITA.

(3) Exsemnnsp ot yTebpaeHns axr ce u3Npaila B AByMECEYEH CPOK Npean PU3NYECKOTO YHUILOKABAHE HA
AOKYMCHTHTE 3a CBCICHHE B CHOTBETHUS AbDXKABEH apXHB, KOHTO IpHeMa aKkTa U yBENOMABA MUCMEHO
HHCTHTYUMSITA.

Ya. 80. JlokymenTuTe, 3aa€eHM 32 NOCTOSHHO 3anassaue, ce o(hopmsT B 1eN1a 1 Ce OnucBaT B paGoTeH Onue
Ha LUCHHHTE OOIL0aAMUHHCTPATHBHH 0Ky MEHTH.
Ya. 81. (1) Okonuarennata CKCNEPTH3a C€ H3BBPILBA B YUPEKACHCKUSA apXUB Cled M3THYaHe Ha CpoKa,
NocoyeH B 1. 46, an. 1 or 3HAD u MPEABAPUTENIHO ChriacyBale ChC CbOTBETHUS AbPIKABEH apXHB.
(2) Oxonvarennara excneprusa BkMio4Ba:

1. nonucren npernen Ha aenara cbe 3HaK W

2. NoOJUCTeH Nperjien Ha aenara cbe 3Hak ,,EK*;

3. ompenensie Ha aenata, HEMOMIEKALM Ha 3anasBaHe;

4. npernea na 1OKYMEHTHTe ¢ ABJTOCPOYHO CAPABOYHO 3HAYEHHE.



Y. 82. Cnen okoHuaTensata eKxcnepTu3a UCHHMTE JOKYMEHTU C€ CHCTEMATU3MPAT B ONHC 3a IMOCTOSAHHO
3ara3BaHe W Nnoajiexar Ha 0peAaBane B CbOTBETHHA AbPRUERCH apXHB.

Y. 83. JIokyMeHTUTe 3a IOCTOSHHO 3an1a3BaHe ce OPOPMAT B aPXUBHN eJMHULK B CbOTBETCTBUE C 1. 51 1
usi. 52 ot HPOOECUAYAJIOU.

Y. 84. (1) PezyntaTTe OT OKOHUATE/IHATA EKCNEPTH3A C€ O(OPMAT B CIEAHUTE AOKYMEHTH!
1. mpotokou 3a paborata Ha IIJ{EK;
2. NONbJHEHHE KbM UCTOPUUECKATA CNPABKA,
3. VHBEHTapeH ONWC Ha /OKYMEHTH 3a [OCTOSHHO 3ara3BaHe [0 MPUJIOKEHWE OT
HPOOECH/TY ATIOH;
4, omuc HA JIOKYMEHTH ¢ JbAFOCPOYHO CIOPABOYHO 3HAYEHUE TI0 TNPHIOKEHHE OT
HPOOECUYAIOU;
5. onuc Ha NOKYMEHTU, OTpeieNeHH KaTo HelleHHHU o npunoxkenne or HPOOECHY AITIOU, ako
HE Ca YHULLOMXKEHH C aKT.
(2) loarorsenute ot [1JJIEK npoTtokos, aonbiHeHHe Ha KCTOpliYecKaTa CpaBka U ONUcH ce oopMAT B TPH
KOMIJIEKTA W ce npeacTassaT Ha ExcnepTHo-nposepoyHaTa komucus (EITK) B choTBeTHHA AbpikaBeH apXuB.

Y. 85. (1) B ensomeceuen cpok ETTK u3pa3sipa nucMeHO CTAHOBUIIE NO MPEACTABEHWTE JOKYMEHTH 10 Ui,
84. an. 2 u caea OTpa3sBaHE HA KOPEKIMUTE, aKo UMa TaKuBa, JIOKYMEHTHTE ce MOAMKUCBAT OT YNEHOBETE Ha
NAEK n ce 01106psBat OT AUpEKTOpPa HA MHCTHTY LMSTA.

(2) MiiBeHTapAUAT ONHC ce YTBBPIKAABA OT PLKOBOAUTE S HA ChOTBETHUA JbPXKABEH apPXHB, a4 OMCUTE HA
Aeaara ¢ ABJIrOCpOYHO CHpPABOYHO 3HAYCHHE W HA JENaTa, HEMOAMEXKALlM HA 3ama3BaHe ce npejaBaT 3a
cBeleHue.

(3) [Ba exsemnnspa oT NOArOTBEHNTE NOKYMEHTH NO Wi 84, a.1. 2 OCTABAT B CbOTBETHUS AbPIKABEH apXHB.
a eJIMH CK3eMIIAP ce BPbLIA B UHCTUTYLIHATA,

(4) OnpeaenennTe 3a NOCTOAHHO CbXPaHEHHE JOKYMEHTH CE NPEJaBaT B ChOTBETHUA JIbPXKABEH apXHB NO
YTBbPACHNUA HHBEHTApPEH ONKC C pa3rKCka 3a NpMemMaHe/MpeaBaHe B 1Ba eK3eMIspa.

Y. 86. [1paBunaTta 3a ASHHOCTTA HA YUPEKACHCKUS ADXUB HA MHCTUTY LIMATA CA U3TOTBEHH HA OCHOBAaHME uJl.
10. 7. 1 ot HPOOECHAYAJIOH 1 ca 3abMKUTENHN 32 BCUUKH CILYKUTENIH Ha MHCTUTY LMATA.

I'1aBa eqnHagecera
YaocTosepsiBaHe BEPHOCTTA HA NMPEIHCH OT JOKYMEHTH

Ya. 87. (1) YaoctosepsiBaie BEpHOCTTA Ha MPENMCH OT OPUTHHAIHH JOKYMEHTH C€ M3BbpLIBA OT
YI'bIHOMOLLEHH ChC 3aMOBCA Ha JMPEKTOPA HA UHCTHUTYLIUATA CAYXKHUTENM.

(2) YaocrosepsBaHeTo ce M3BBpPIIBA B CPOK 20 3 pabOTHH AHM Crejl MPEACTABAHE HA MPENUCHTE U
OpUrHHaINTE.

1. 88. (1) YnocToBepsBane BEpHOCTTa Ha PENUCH OT OPHIMHAHM I0KYMEHTH CE H3BBPLUBA OT JNIOKYMEHTH.
Cb3AaJleHH UK TIOCTBITHIIM U CbXPaHSIBAHU B UHCTUTYLIUATA.

(2) Ynoctosepsiea ce BepHOCTTA HA NPENUCA OT BCEKU AOKYMEHT MOOTAEIHO.

(3) YnocToBepaBaHeTO Ha BEPHOCTTA C€ U3BBPLIBA Upe3 MOJAraHe Ha BCAKA CTpaHKLa Ha nevar WK 3anuc
»BAPHO ¢ OpurMHana®, MOANKC Ha YMBIHOMOLLUEHO CbC 3aMOBE] HA AMPEKTOPa ATBKHOCTHO JHLUE, JaTa W
oULMaANHUA NIeUaT HA MHCTUTYLUSTA.

(4) YnocropepsiBaHeTo BEPHOCTTA Ha JOKYMEHTH ¢ obeM Han 15 CTPaHHWLK Ce M3BbPLIBA KATO JOKYMEHTLT
CC NPOUIHYPOBA W HOMEPHPA, KATO Ha NOC/IEAHATA CTPAHULA Ce NPaBK OTOeIIA3BAKE 32 CBEPEHNUS JOKYMEHT,
Oposi Ha CTpaHMuUUTe, ANLKHOCTTA, HWMETO M MOANKCA HA CHTyXKHTENs, M3BBPUIUI  CBEPSABAHETO.



Ot0ens3saHeTo ce M3BBPLIBA BBPXY OTAE/IEH JTHCT, KOUTO £e MOCTaBs 0 HAYHH, HETIO3BOJABALL HAPYIABaHE
LENOCTTA Ha MpolUHypoBaneTo. JIMCTHT ce neiiineea 1 nojmeyarsa no peaa Ha an. 3.

(5) Ha neopuruHanHy N10KyMEHTH, NOCTBIIUNK U/UITU CbXPAHABAHW B MHCTUTYUHSTA, CE MPABSAT HE3ABEPCHH
Konusi.

Yn. 89. 3a u3BbpLIEHHTE YAOCTOBEPSBAHUS 3a BSPHOCT Ha TIPETHC C OPUTMHANIEH J0KYMEHT Ce MojJaBa
MMCMeEHa 3asBka no obpasel 1 ce BOAAT PErUCTPH OT CiIyXkuTenute no un. 87. B peructpure ce snucsar
JAaHHU 3a:

JANBXKHOCTHOTO JIMLE, 3asIBUNIO U3BBLPLIBAHETO HA Y IOCTOBEPIBAHETO U OCHOBAHUETO 34 TOBA;
OPHUIHHANHUS TOKYMEHT, OT KOITO € CHETO KOMUETO/KOMUSITa;

IUIBKHOCTHOTO NMLE CHENO KOMUETO/KOMuUsTa,

Opos Ha 3aBEpeHUTE KOMU;

Opos Ha 3aBEPEHUTE CTPAHMLH;

JJTBXKHOCTHOTO JTULE, U3BBPILIUIIO YAOCTOBEPSBAHETO;

JaTaTta Ha yJI0CTOBEPABAHETO.

A R

Ya. 90. Mssneuenus oT JOKyMEHTH Ce€ MNpaBIT CamO OT OPHTHHANHW JOKYMEHTH, CH3AAACHH H/MAH
ChXPaHSABaHH B MHCTHTYUMATa. Ha u3BneueHHero ce ChCTaBA 3arjlaBHa CTpaHulia, Ha KOATO ce oTOesis3Ba
AOKYMEHTa OT KOHTO ¢, Opost Ha CTpaHuLHTE, AABKHOCTTA, UIMETO W HOAMICA HA W3TOTBUIIMSA IO CYXUTEN.
M3BnedenueTo ce 3aBepsaBa no peja Ha uin. 86.

IIpexogHH 1 3aKJIIOMHTEHU pa3nopeaon
§ 1. lNpaBunHukbT 32 OpraHn3alis Ha JOKYMEHTOOOOPOTA B HHCTHTYLMSTA € 3aIb/DKHTENEH 3a BCHYKH
CYXXUTENN Hd HHCTUTY UWSITA.

§ 2. KOHTpOJT"bT 1O U3ITbJIHCHHUC HA TO3HU NPABUIIHUK CE Bb3j1ara Ha JMPEKTOpa Ha HHCTHUTY L HATA.

§ 3. HactoAawuaT NpasnnHuK e yTBbPAEH cbe 3anoBeg Ne PAl - 65/ 19.09.2023r. Ha gupeKkTopa
M e BCWUNa OT AaTaTa Ha YTBBPXKAABAHETO MYy,

AUPEKTOP: ...,
Kynuera Hewxosa



